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5-14 ICT in Learning & Teaching

Creating and Presenting - Graphic Manipulation

	Teacher Guide


	Attainment Target
	· Create a document e.g. magazine, advert, using a range of drawing / painting facilities

	Exemplification of Strand
	· Create a document, e.g. a magazine or advert
· Using a range of drawing/painting facilities, extend graphics manipulation skills, e.g.
- align
- scale by percent
- move to front/back
- patterns/gradient      

- rotate

- text wrap





- copy & paste graphics/text/sound from the internet


	Resources Needed
	· RM Window Box PC

· RM Talking First Word  - Red Level

· Activity sheets for teacher / pupil use

· Graphics Pupil File 1.

· A digital projector and/or electronic whiteboard (Optional)

	Outline of Activities
(4 activities)
	The activities at this stage develop more complex graphic manipulation skills.  The pupils will need copies of the 4 activity sheets and Pupil File 1 should be available on the computer(s).

Activity 1: Prior to using the computer it may be useful to demonstrate with three pieces of paper how to change the order e.g. move forward /back.  In example 1 there is a hidden shape.  Example 2 can only be completed by moving objects to the front or the back.

Activity 2: To create images/shapes using RM Talking First Word pupils will need access to the Drawing toolbar.  To get this go to: View > Toolbars > Drawing.  Encourage pupils to select a range of different styles to show the possible varieties.
Activity 3: This combines the skills from activity 1 & 2.  Pupils have to join the shapes by clicking and dragging them.  The pictures are set so that they will not link together as the example until the order is changed.  Each shape in turn should be selected and filled using different colour, patterns or gradients.
Activities 1, 2 and 3 require Pupil File 1

Activity 4: This reinforces previous work on copying and pasting but uses the internet as the source of materials.

The issue of copyright should be discussed with the pupils.  Teachers should read about the Fair Use of the internet where small sections of text or some pictures can be copied for personal use.  The website below is a useful source of information about copyright.

http://www.umuc.edu/library/copy.html 
Pupils should search for information for a relevant topic.  Text, images and sound can be arranged on the page along with their own writing.  The sound will only be available when someone is looking at their document on the screen using Ctrl click.  The following website has been used to source sounds they can copy.

http://www.findsounds.com/types.html


	In this activity you will learn to: 

· extend graphic and text manipulation skills by using the move to front/back tool.



Activity 1: Moving Objects to the Front/Back

Open Pupil File 1.
1. Look at Example 1 on the screen.  Guess how many shapes were needed to make the picture.  After you have guessed click on the triangle and drag it to the side.  Do the same with each shape until the red square is left.
Be careful as sometimes you can’t see everything that is there!

2. In Example 2 make one shape appear on top of another by setting that shape to be at the front or back of the page:
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a. Select one of the shapes by clicking on it.
b. When the toggle buttons can be seen right click on the shape.  A new menu appears.  Go down to Order and follow the arrow.
There are a range of options:
[image: image3.bmp]
3. Try Example 3.

	In this activity you will learn to: 

· extend graphic and text manipulation skills by using patterns & gradients.



Activity 2: Using Patterns and Gradients to Colour Objects
You have used the Fill tool in RM Talking First Word and RM Colour Magic to fill shapes and pictures with colour.  We can also use this tool to fill shapes with patterns and gradients of colours.

To fill a shape with a pattern or a gradient:
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Select the shape to be coloured so the Toggle buttons are visible.
2. Right Click on the selected shape and go down to Format AutoShape.
3. Click on the Colour and Lines tab.
4.  Click on the down arrow and select Fill Effects.
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5. To fill the shape using a Gradient click on whether you want to use one or two colours.

6. Choose the colours you want to use.

7. Select the Shading Style you want from the list.  You will see an example of it.

8. Click on OK and the gradient colour will appear in your shape.

[image: image6.bmp]Filling a shape using a pattern is done in the same way but you have to click on the Pattern tab to see the choice of patterns.

Click on the pattern you want to use and click on OK.

Now carry out Activity 2 on Pupil File 1.
	In this activity you will learn to: 

· extend graphic and text manipulation skills by using the move to front/back tool and using patterns & gradients.



Activity 3: Using Front/Back and Patterns & Gradients Together
Use what you have learned to complete this puzzle.  Take the shapes and join them together to make the pictures shown below.  You will need to change whether they should be set to be at the front or the back of the others so that your finished picture will look like the ones below.

After you have got them to match the ones below you can colour each different piece using solid colours, gradients or patterns.

DO NOT colour them until they look like the ones below first.

[image: image7.bmp]Example 1:
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Example 2

[image: image9.bmp]
	In this activity you will learn to: 

· extend graphic and text manipulation skills by copying and pasting graphics, text and sounds from the internet.



Activity 4: Copy and Paste Text, Images & Sounds from the Internet
Text, images and sounds can be saved or copied and pasted from the internet.  This can enhance topics you are studying.  Discuss with your teacher issues regarding copyright.
Copying Text
When copying any text from a web page you should have a word processing program open first e.g.RM Talking First Word.
1. Highlight the text you want to copy on the webpage.
2. When it is highlighted right click on it and click on Copy from the list that appears or use the shortcut Ctrl + C.  Text is copied to your clipboard.
3. In the Talking First Word document click on Paste or use the shortcut Ctrl + V.

Copying Images
When copying an image from a web page you should have a word processing program open first e.g. RM Talking First Word.
1. Right click on the image you want to copy.
2. From the list that appears click on Copy or Ctrl + C.
3. In the Talking First Word document click on Paste or Ctrl + V.
Copying Sounds
To copy any sound file from the internet you should have a word processing program open first e.g. RM Talking First Word.
1. Find the sound clip that you want to copy.  Try logging on to http://www.findsounds.com/types.html 

2. Click on a sound that you would like to hear by clicking on the underlined link e.g. click on the very first link – alligator.
3. [image: image10.bmp]To hear the sound click on the picture of the speaker.
4. To copy the sound Right click on the speaker and select Copy from the list.
5. In the Talking First Word document click on Paste or Ctrl+  V.
6. To hear the sound click on the speaker on the Talking First Word page.  You will have to click using the control click shortcut.  Press and hold the control Ctrl button and click on the speaker.  Anyone who opens your page on a computer will be able to hear the sound when they click on the speaker.
Use these instructions to create a multimedia document on the topic you are studying just now.  Include:
a. a copied piece of text.

b. one or two images.
c.  one or two sound files.
d. your supplementary text and headings.
Save your document and print it out.
Bring to Front


Send to Back





Select these and it put the object in front of or behind any text.





Select these and it will send the object to the back of the pile or to the top of the pile.
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Send to Back





Select these and it will take the object forward or backward one level of objects.





Bring Forward


Send Backward





Bring in Front of Text


Send Behind Text
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