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5-14 ICT in Learning & Teaching

Creating and Presenting - Multimedia (PowerPoint)

	Teacher Guide


	Attainment Target
	· Create a simple multimedia presentation e.g. a slide show / web page using appropriate software - PowerPoint

	Exemplification of Strand
	· Create a simple multimedia presentation / slide show / web page using appropriate software. 
       Incorporate:
· text

-     graphics

· background colours/patterns
from limited sources e.g.

· clip-art packages
-      CD ROM

	Resources Needed
	· RM Window Box PC

· PowerPoint 
· Activity Sheets
· Stage 5 PowerPoint Wallace & Bruce File
· A digital projector and/or electronic whiteboard (Optional)


	Outline of Activities

(3 activities)
	These activities are based on the topic Wallace & Bruce.  (Other files are given if this topic is not suitable and can be used instead of or as well as the Wallace and Bruce one.  These are: Highland Clearances, Portrait of Britain and The Body.)  The pupils produce a piece of work comparing different aspects of life then and now e.g. castles, homes, food, weapons, clothes etc. 

Activity 1: Pupils enter text into a presentation, change the background colours and animate the entrance of some text.  They need to have Stage 5 PowerPoint Wallace & Bruce file loaded on the computer.  When pupils save their work it is important they use Save As .. and save under a different name so that the template is not lost.
Activity 2: Changing the background is done once the slides are completed.  A different background can be used on each slide or the same colour scheme can be used for all of them.  To avoid selecting one of the number of text boxes on the screen they have been asked use Menu bar > Format > Background rather than right mouse clicking.
Activity 3: Adding animation to make the presentation a little more adventurous is something the pupils will enjoy but they will need time to experiment with the different animations.  It is important to get the pupils to animate the text boxes in the order they want then to appear.  Animating all the points within a text box at one time will apply the animation selected to each bullet point within the box.
In Stage 4 pupils added sound to their Multimedia Page.  The same could be done to enhance this presentation.  See Stage 4 for details of how to add sound to a presentation.


	In this activity you will learn to:

· create a multimedia presentation using a ‘Power Point’ template.


Activity 1: Comparing Lifestyles with those of Wallace & Bruce
You are going to make a presentation that lists some of the differences between life now and in the times of Wallace & Bruce.  Before you start you will need to have some information about one of these: castles, homes, food, work, clothes, transport, weapons etc.  You should have some notes to help you make your presentation. 
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1. Open Stage 5 Power Point Wallace & Bruce.  Click on the text ‘We are comparing….’  A text box will appear.  Click at the end of the text and type a title e.g. We are comparing:  how our homes are different.
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2. Click under the text that says:  ●Wallace & Bruce.  A text box will appear.  You can type in your information.  If you run out of space click on slide 2 at the left side of the screen.
3. Do Life Nowadays by clicking under the text Life Nowadays on slide 1 and adding your comparisons.
4. Save your work with a new name.  File > Save As > type new file name > Save
5. So what did you find out about life then?
· Were things better or worse in the times of Wallace & Bruce?
· Was there more or less choice?
· Would you have preferred to live then or now?
· Did you find anything that surprised or amazed you?

Slide 3 lets you say what you think about some of the things you found out.  Click on Type here under What we have found out.  e.g. I feel that…..
6. Save your work again.
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Click on F5, the slide show icon or View > Slide Show to watch your presentation.  Every time you click it will take you to a new screen.  To stop viewing the presentation click Escape.

	In this activity you will learn to:

· add colour to a multimedia presentation in ‘Power Point’.


Activity 2: Adding Colour to Your Presentation
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1. Make sure you are on slide 1.  Click on Format on the menu bar and select Background.
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A new window opens.  To select a colour or pattern click on the down arrow. 
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Choose whether you want a colour or a pattern.  Click on Fill Effects.
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4. You can now choose if you want to use 1 or 2 colours for your fill effect.  Click on Two colours and choose 2 colours to use.  Click on the down arrow to choose.  (Light colours are best.)  Click OK.
Click on Apply and you can see what the page looks like.  If you don’t like it then go back to number 1 and go through the process again. 
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Apply to All

means that the colours chosen will be used 


on all the slides you have.
Apply


applies the colour only to the one slide you are 



on.
Try using different colours and patterns until you like the appearance of your slides.
5. Save your work again.
	In this activity you will learn to:

· add animation to a multimedia presentation in ‘Power Point’.


Activity 3: Adding Animation to the Slides
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1. Open the Custom Animation window from: Slide Show > Custom Animation.  A new window opens on the right side of the screen.
2. You are going to make the two boxes you typed text into invisible.  They will appear when you want them to like magic!  Follow the instructions to make your first box appear from nowhere!



3. You will see that the text box has numbers down the left side of it in little grey boxes.  These show when the animations will take place.  Check to see what this does!  Click on F5 to view your presentation. 
You will see that the text box where Wallace & Bruce was has disappeared!  Click the mouse once and see what happens!  Keep clicking until all your text has appeared. 
Now do the same for the Life Nowadays box.
4. You can do exactly the same to the text boxes on the other slides.  The titles can be animated too.
Watch out!  Make sure you animate each part in the order you want it to appear.  If you don’t then they will appear in the wrong order when you view the presentation! 
5. Remember to save your work when you are finished.

You are almost ready to let other people see your presentation.  What you have to do now is to rehearse what you are going to say as you show the presentation.  View the presentation (press F5) and as you move through it think what you will say when people are watching it.

You may have access to a digital projector so you can show your presentation on a big screen.  If not you can show it to your classmates on the computer.

When you watch someone else’s presentation see if you can pick up any good tips to use the next time you do yours.




1. Select the text box. Click on the box to select. 





3. Click on:





>Add Effect 








>Entrance 





>Dissolve In





2. The box is now highlighted. 
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