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5-14 ICT in Learning & Teaching

Creating and Presenting - Multimedia (Word)

	Teacher Guide

	Attainment Target
	· Create a simple multimedia presentation e.g. a slide show / web page using appropriate software – RM Talking First Word

	Exemplification of Strand
	· Create a simple multimedia presentation / slide show / web page using appropriate software. 
Incorporate:
· text

· graphics

· background colours/patterns
from limited sources e.g.

· clip-art packages

· CD ROM

	Resources Needed
	· RM Window Box PC

· RM Talking First Word
· Activity Sheets 

· Pupils will need the files from the Multimedia Stage 5 All About Me (Pupil Files) on the computers they will use or on one computer to look at as a class.
· A digital projector and/or electronic whiteboard (Optional)

	Outline of Activities

(2 activities)
	Skills in these stand alone lessons could be applied to other activities.
Activity 1: Before the lesson you should have downloaded and saved the folder Multimedia Stage 5 All About Me (Pupil Files).  Save these on the computer(s) the children are going to use or the ‘Shared Work’ folder on a school network.  Instructions for downloading and saving ‘zipped’ files are on the Information Sheet.  Hyperlinks are used in the word files of Activity 1 and the files should be saved in the same folder so that the links work.
The answers to the questions in Activity 1 are:

Q a: 9 ¾
Q b: Football or Computing or Taking Photos
Q c: JRR Tolkien
Q d: Miss Take

Q e: Play games
Activity 2: Pupils create a page which links to another two pages using Web Layout view.  (Printed pages won’t look the same as they did on the screen because the background colour or pattern will not be printed and the borders of the page may vary.)
Using the Web Layout view allows greater choice setting background.
Format > Background > Fill Effects
Fill Colour - Different solid colours can be chosen

Gradient   - One or more colours can be used in shading patterns.

Textures   - Choices such as marble, wood or cloth are offered.

Patterns   - Choices of grids, checks, trellis etc offered

Picture     - A picture of your own choice can be set as the background

Discussion may be needed to avoid ‘garish’ combinations and backgrounds which will make text difficult to read.

In steps 10 – 16 when pupils insert hyperlinks into the pages it is important to stress that they select the correct file to set a link to.  If the link does not work then they should right click on the hyperlink and select Edit Hyperlink or Remove Hyperlink and redo it.


Information Sheet: Downloading and Unzipping ‘Zipped’ files for Activity 1
(The person responsible for ICT within the school may have done this if they downloaded all the available materials.)
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1. Save the ‘Zipped’ folder from the Wiredshire website.  (A ‘zipped’ file allows a group of files to be saved together and downloaded at one time.  When you download a ‘zipped’ folder the files inside it needs to be ‘unzipped’.)
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Open the folder where the zipped file was saved.

3. You can now see the folder with the files but it still needs to be unzipped.  Click on Extract all Files
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4. A new window appears. Click on Next.
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Click on Browse so you can choose where to save the files.  Click on OK.
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Open RM Talking First Word and then File > Open and go to the folder where you saved the files.  Select the file Title - All About Me and click on OK.  Clicking on a hyperlink (underlined text) should take you to the next linked page.
7. You can follow the other links and look at each of the pages.  Finish off by going back to the title page.
	In this activity you will:

· view a ‘multimedia’ webpage in ‘RM Talking First Word’ which includes graphics and text with ‘Hyperlinks’.



Activity 1: Creating a Multimedia Webpage
A hyperlink links one file to another.  When you click on the link it takes you to the new file.  Hyperlinks are used to link web pages together.
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Open RM Talking First Word at the Red level.
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Open the file, Title - About Me.  This page has three other pages linked to it.  You can see the links at the bottom of the page.  To look at one hold down the Ctrl button and click the mouse on All about Me.  The arrow will change to a hand.
3. Look at the three pages that are linked to the Title – About Me page.  Each one gives you information about something different.  Use the hyperlinks to get back to the Title Page.

All About Me
My hobbies 
My Favourite...
Title Page
4. Answer these questions about I.C. Tee’s mini website:
a) How old is I.C. Tee?
b) Name one of his favourite hobbies.
c) Who wrote the book the Lord of the Rings?
d) Who is his teacher?
e) What does I.C. Tee like doing on his computer?
	In this activity you will learn to:

· create a ‘multimedia’ webpage using ‘RM Talking First Word’ which includes setting the background layout, using both graphics and text and using ‘Hyperlinks’.



Activity 2 – Producing a Document with Linked Pages
1. You are going to make your own mini webpage which has links to two other pages.  [image: image10.jpg]Select a destination.
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Click on the New Blank Document button.  Set the page to Web Layout.  Click on: View > Web Layout
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You are going to save this file first in a new folder in your My Documents or My Work folder.
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a. Click on File > Save As
b. Click on the Create New Folder button.
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Type in the name: All about me.

d. Click on OK.
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e.  Give the file a name: All about me.
f. Click on Save.

4. Open another new blank word document then:
a. Click on File > Save As.
b. Name it: All about me 1
c. Click on Save.

5. Repeat step 4 but save the new file as All about me 2.  You now have a folder with three files saved into it. 


6. Click on the bottom task bar to get back to the file All about me.


7. Set the page so that it looks like a web page.  Click on:  View > Web Layout.

8. Choose a background colour or pattern.  Click on:  Format > Background > Fill effects.

9. You can set the page to a colour, a gradient (where one or more colours are blended together), a texture, a pattern or a picture.  Experiment with these until you find something you like.  Try to keep the background quite light.
10. Set the background to your other two files in the same way.  Make sure these pages are set to Web Layout.
11. Link the files together using hyperlinks.
a. Make sure you are on the file All about me.
b. Type the following near the top of the page:


Page 1
Page 2
All about me
c. Highlight the text Page 1.

d. Click on the menu bar: Insert > Hyperlink (Or click on the Hyperlink button on the tool bar.)

e. A new window opens.  Select All about me 1.

f. Now click on OK.

The text Page 1 is now underlined.  Move the mouse arrow over this text and hold down the Control key (Ctrl).  The arrow will change to a hand.  
This shows that there is a link that can be followed.

12. Repeat stage 11 but this time highlight Page 2 and link it to the file All about me 2.

13. Repeat stage 11 but this time highlight All about me and link it to the file All about me.  This links it to your first page.
14. Now your links are set Copy these and Paste them into the other pages.  Select all the text so that it is highlighted and copy it.
e.g.
Page 1
Page 2
All about me
To copy the text click Edit > Copy or press Ctrl + C.
15.  Click on the tab from the bottom task bar for All about me 1.

16.  Paste the text into that file.  Click Edit > Paste or Ctrl + V
16. Repeat steps 15 and 16 but this time paste the text into the file All about me 2.

17. Test your links.  Press down the Ctrl button and click on one of the links.  If the arrow changes to a hand click and it will take you to that page.  Now try the other page in the same way and then go back to the first page All About Me.
18. Save each of the pages so that you do not lose any of your work.  Because you have already saved these files all you need to do is to click on the Save icon.  Do this for each of the three pages.

19. You are ready to put your own information in to the pages.  Remember to save your work regularly as you go. 
Once you have finished check to make sure that your linked pages work properly and then let other people look at them.
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