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5-14 ICT in Learning & Teaching

Multimedia Manipulation (Word)

	Teacher Guide


	Attainment Target
	· Create a more sophisticated slideshow / presentation or web pages with teacher support – Using  RM Talking First Word

	Exemplification of Strand
	· Create a slide show / presentation or web pages using more sophisticated software and with teacher support.
       Incorporate:
· text


-graphics

· sounds
from various sources e.g.

· clip-art packages

-CD ROM

· the internet                                 -digital/scanned images

	Resources Needed
	· RM Window Box PC

· RM Talking First Word – Red Level
· Pupil Activity sheets
· A digital projector and/or electronic whiteboard (Optional)


	Outline of Activity
	In this activity a group of pupils will produce some pages that are linked together.  They will then be added to the pages of the other groups to produce a larger end product.
If you want more detailed information on setting up a series of linked pages then use the activity sheets for Stage 6.

This activity will produce a website style class or school newspaper. Pupils work in groups to produce their own online style newspaper.  The first page could have the title of the paper along with the main story or a summary of what their paper has in it.  They need a menu bar with links to the different sections e.g. sports, school news, homework-tips, puzzle page or adverts etc. 

This activity is similar to stage 7 and so the teacher can decide to do 7 or 8 or both as necessary.

For more details about carrying out this activity refer to the Teacher’s Guide for Stage 7.



	In this activity you will learn to:

· create a website style resource in RM Talking First Word with teacher support.



Activity 1: Creating a Website Style Resource
Your task is to produce a website style newspaper.

Each group will be responsible for producing a number of pages that will be linked together at the end as your class newspaper.

Here is an example of a plan for a webstyle newspaper that you can discuss with your teacher.  You can produce your own plan depending on what sections you decide to have in your paper.  This is only given as an example to get you started.
[image: image2.png]Insert Hyperlink

Lkt

Existing File or
ieh Page

(2]
Place in This
Document

a
Create lew
Document

E-mal Address

Text to display: |

Lookin;

[ iy Documents

curent
Folder

Browsed
Pages

Recent
Fils

Address:

s1aicT
1CT Projects
Management
My eBooks
My Music
My Notebook Content
My Pictures
My videos
Pinnack Studo

) pefaut

[Gereral

Screeni.

Bokmark.

Target Frame.





The direction of the arrows show the direction of the links e.g. from the Home Page you can link to the four different sections of the paper and back but not to the pages that link to the different section title pages.
Once you have decided what your newspaper will be about you can start planning with your group.

Each group has to:
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1. Produce a title page for your subject.

Insert two or three links to information pages.  Give each one a name.
Include a link to the Home Page.

2. Produce the pages for the links, e.g. Link 2.
Write the report to appear on that page.

Include a link to the Title Page.

3. Once you have produced the pages for your group you need to insert the Hyperlinks.  Check to make sure that each link works.
Do not put in the link to the home page yet.
4. When all the groups have finished their pages you can save them all in to one folder on the computer.  One group should then put in the links between the home page and the title pages for each section.
5. Make sure that everything is saved properly.

6. Now you can look at the newspaper and see what all the other groups produced. 

If you have access to a digital projector you could do a presentation to another class to show them what you did or let other people have access to read your newspaper. 
Information Sheet: How to create your Web Pages

In case you have forgotten how to create your pages and link them together here are some reminders to help you.

Making New Pages

1. Open RM Talking First Word and select a new page.
2. Set the view to Web Layout.  Click:  View > Web layout.

3. Type a heading on the page.
4. Save the file.  Click: File > Save As  (Give it a name that your group think is suitable).

5. Click on Save.
Repeat the above for the pages for Link 1, Link 2 and Link 3.
Inserting Hyperlinks

1. Open the page you want to put Hyperlinks into e.g. Title Page
2. Highlight the text you want to make into a Hyperlink. e.g.  Chapter 1 
3. Click on: Insert > Hyperlink
4. Find the folder where your pages are saved e.g. My Work.  Click on the file you want to link the page to.  The file will be shown in the address box.
5. Click OK.  Save your work.

Setting the Background Colour

1. Open one of your saved files.
2. Choose a background colour.  Click:  Format > Background and click on one of the colours available.

3.  Remember to click on the Save icon to save any changes you make.

Information Sheet: Putting the Website Together
When all the groups are finished one of the groups can add the final links between the Home Page and the Title Pages.

1. All the files from each group need to be saved into one folder.
2. Each group should save their pages on to a floppy disc, a pen drive or the shared folder on a network and copy them into one folder.

3. When all the files are in the folder finish putting in the Hyperlinks.  Load RM Talking First Word at the Red Level and open the Home Page file.

4. Open RM Talking First Word at the Red Level and open the Home page file.

5. Highlight the first of the subject headings e.g. ‘School News’ and insert the Hyperlink to that page.

6. Do the same with the other subject headings.

7. Open one of the Title Pages and insert the Hyperlink back to the Home Page.  Repeat this for the other Title Pages.
8. Test it out!  Open the Home Page and try following the links one at a time and make sure they all work.  Correct any that do not and save your work.
9. Now the rest of the class can view the presentation. 
10. Other classes may like to read your Newspaper.
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