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5-14 ICT in Learning & Teaching

                                                   Class: 
                          Session:                                      Planning and Assessment: Stage 9

In the Assessment box indicate pupils raising concern and pupils needing extension.  Otherwise it is assumed pupils are meeting that target at the date given.  The NGfL Activities are designed to meet the attainment outcome.  Other resources or activities can be substituted if required.
	Strand
	Attainment Outcome
	NGFL Activity
	Assessment
	Date

	Using the Technology
	· Use help facilities without support

· Interpret simple computer specifications, such as speed and memory

· Understand the costs of accessing network services

· Understand where and why controls and restrictions are placed on network services

· Use other peripherals as appropriate
	Teacher Guide
	
	

	Creating & Presenting 

Text Handling
	· Use insert date, time, page
· Use bullet points or numbering
· Use headers and footers
· Use tables
· Use page set up

· Use borders
	1. Insert the Current Date and Time
	
	

	
	1. 
	2. Putting Headers and Footers into a Document
	
	

	
	2. 
	3. Making a Table
	
	

	
	3. 
	4. Changing the Page Set up and Adding Borders
	
	

	Creating & Presenting Graphic Manipulation
	· Create a document using and manipulating a wide range of graphic materials
	Teacher Guide
	
	

	Creating & Presenting Multimedia
	· Create a presentation in ‘PowerPoint’ independently or Create a ‘website’ style resource in ‘Word’ independently
	WORD
	
	

	
	· 
	1. Creating a story with a difference…
	
	

	
	· 
	PowerPoint
	
	

	
	· 
	Teacher Guide
	
	

	Collecting & Analysing Databases
	No targets at this stage
	
	
	

	Collecting & Analysing Spreadsheets
	· Solve simple problems using a spreadsheet to model different scenarios
	1. Planning a Party
	
	


	Strand
	Attainment Outcome
	NGFL Activity
	Assessment
	Date

	Searching & Researching
	· Use timetables on the internet

· Refine searches by adding additional search strings and logical operators

· Download files and understand file types and sizes

· Evaluate critically the information obtained
	1. Developing Search Strategies and Gathering Multimedia Resources
	
	

	Communicating & Collaborating
Phone
	· Leave simple but accurate information on an answering machine
	1. The Answering Machine
	
	

	Communicating & Collaborating Fax
	· Create a fax cover sheet with appropriate information
	1. Design a Fax Cover Sheet for Your School or Class
	
	

	Communicating & Collaborating email
	· Send an email with an attachment

· Receive an email with attachment and open and save the file
	1. Sending and Receiving Emails with Attachments
	
	

	Controlling & Modelling
	· Have an appreciation of the positive value that simulation software brings to people in terms of safety, cost, training etc.
· Know and understand ‘simulation’
	Simulations/Examples
	
	

	Developing Informed Attitudes
	· Have knowledge of the Computer Misuse Act and the Data Protection Act and why they were introduced
· Have appreciation of the responsibilities that society has in using computers/ICT/internet in relation to racism, terrorism, threats to young people
	1. Computers Around Us – Responsibilities
	
	

	Other cross curricular ICT activities
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