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5-14 ICT in Learning & Teaching

Stage 9 Contents

	Strand
	Activity
	

	Using the Technology
	Teacher Guide
	

	Creating & Presenting

Text Handling
	1. Insert the Current Date and Time
	

	
	2. Putting Headers and Footers into a Document
	

	
	3. Making a Table
	

	
	4. Changing the Page Set up and Adding Borders
	

	Creating & Presenting
Graphic Manipulation
	Pupils work independently
	

	Creating & Presenting
Multimedia (Word) 

use this or PowerPoint
	1. Creating a story with a difference…
	

	Creating & Presenting

Multimedia (PowerPoint)

Use this or Word
	See Stage 7 activity - pupils create a presentation, independently
	

	Collecting & Analysing
Databases
	No targets at this stage
	

	Collecting & Analysing
Spreadsheets
	1. Planning a Party
	

	Searching & Researching
	1. Developing Search Strategies and Gathering Multimedia Resources
	

	Communicating & Collaborating Phone 
	1. The Answering Machine
	

	Communicating & Collaborating
Fax
	1. Design a Fax Cover Sheet for Your School or Class
	

	Communicating & Collaborating

email
	1. Sending and Receiving Emails with Attachments
	

	Controlling & Modelling

Simulations
	Examples
	

	Developing Informed Attitudes
	1. Computers Around Us – Responsibilities
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