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5-14 ICT in Learning & Teaching

Using the Technology

	Teacher Guide


	Attainment Target
	· Use the components of a ‘windows’ environment
· Use a computer securely and responsibly
· Use a computer on a network
· Use another input device

	Exemplification of Strand
	· Use a computer securely and responsibly and understand the need for these measures.
· Use a computer on a network.

· Understand local area networks and wide area networks, e.g. school/intranet/internet.

· Use another input device, e.g. scanner, digital camera, data logger or digital microscope, with support.

· Change page set up and other printer options

· Understand and use simple file hierarchies.


	Resources Needed
	· RM Window Box PC
· Internet connection (optional)
· Scanner, digital camera, data logger or digital microscope


	Outline of Activities
	Pupils need to be reminded frequently about the importance of using a computer securely and responsibly.  They (or their parents) will have signed an internet agreement form and they can be reminded about this.  The sites below give more guidance for pupils:
http://www.safekids.com/kidsrules.htm
http://www.scotland.gov.uk/clickthinking/clikt-7a.htm
http://www.scotland.gov.uk/clickthinking/clikt-7b.htm
Using a computer on a network is not possible in all schools but where it is pupils should be familiar with the system and how to use it.  The advantages of a network over stand alone machines can be discussed with children whether they have experience of a school network or not.  Point out to them that if they have internet access they are actually using a computer on a network.  Differentiate between local area networks (LANs) and wide area networks (WANs).  A LAN is usually confined to a single building or group of buildings e.g. a school network.    A WAN consists of two or more LANs. Computers connected to a WAN are often connected through public networks, such as the telephone system.  The council’s intranet is a WAN which is only available to people with authorised access (e.g. HT and school admin assistant). The largest WAN in existence is the Internet.  The BBC site gives this information clearly and there is a quiz at the end to test knowledge:
http://www.bbc.co.uk/schools/gcsebitesize/ict/datacomm/2networksrev2.shtml



	Outline of Activities
	Pupils should continue to develop confidence in the use of digital input devices.  Websites to help are: 
http://www.educationict.org.uk/pdf/scanning.pdf - instructions for using a scanner; 

http://www.educationict.org.uk/pdf/logitintro.pdf - an excellent guide to the LogIT data logger
http://www.educationict.org.uk/pdf/getting%20started%20with%20your%20digital%20microscope.pdf - for using the digital microscope:

http://www.childrensonline.org/tour/camera.htm - instructions for using a Sony Mavica digital camera

http://www.ict.oxon-lea.gov.uk/best_practice/dv/logit.htm - This site has a video made by young children showing how to use a LogIT datalogger.  It can take a while to download but is a good example of how digital videos can be used in school as well as simple instructions on how to use the data logger. 
How to change Page Setup and other printer options are described in C&P text handling Stage 9.  Landscape/portrait option is the most commonly used one.
Stress to pupils the importance of naming and storing their files in an organised manner and of deleting those they are sure they are finished with.  Make children aware of how files are organised.  This example shows the files stored in a folder called ‘Using the Technology’:
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 The address bar tells you exactly where these files are located:


C:\Documents and Settings\USER1\My Documents\ICT 3-14 grid\Using theTechnology  
This means that the ‘Using theTechnology’  folder is in the ‘ICT 3-14 grid’ folder which is found in ‘My Documents’ of ‘User 1’ which is located in ‘Documents and Settings’ and saved on the C drive. [C:\]  Children can be shown how to read this information to find where their own files are stored.  This is known as a file hierarchy.

Please note that if your school is on a Community Connect network, pupils do not have access to the C drive and so do not have this facility.  In this case the teacher may have to demonstrate this from the teacher’s desktop or use stand alone PCs or laptops.
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