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5-14 ICT in Learning & Teaching

Creating a School Website 8 

Adding Sound, Video, Flash Files and Animated Gifs to Your Website
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1. These are all added in the same way.  On the Insert menu, select Media then whatever kind of file you want to insert e.g. Sound.  
2. [image: image3.emf]The Sound dialogue box opens.  Browse to find the sound file or copy its file name in the box.   If you want the sound linked to a picture, click the button beside picture and browse for the picture.  Otherwise click beside the sound icon you would like displayed.  As it says in the Hint box you can link a sound file to anything on your site by using Hyperlinks. (Insert > Hyperlink > select A file on your hard disk and browse for file.)

3. Video and Flash files are added in the same way.  Make sure they are not too large as they will take a while to download.  With Flash files you are given the option to loop animation continuously.

4. [image: image4.emf]Animated GIF s can also be inserted from Insert > Media.  They can be found online e.g. in Microsoft Office Clip Art and Media: http://office.microsoft.com/clipart/default.aspx?lc=en-gb.  To find animated gifs select Animations in the Search box and type in the search category e.g. school.  Choose the one you want by clicking on the dropdown arrow and selecting Add to selection basket.  The animations (or clip art, photos or sounds) are then saved in Microsoft Clip Organiser folder in My Pictures.  You can then insert them into a WebPlus page.  (Insert > Media > Animated GIF, then browse to find picture.)  They can be resized by dragging on the corners as usual. 
5. To see animations, Flash files or videos working or to hear sound files you have to Preview page. (File > Preview site)
6. To add background sound to a page choose Page Properties from the Edit menu and select the Background tab.  Browse to the sound file you want to add.  Check Embed sound file in site is selected.  To have the sound play back as a continuous loop select Loop sound. Otherwise, it will play just once.  The sound file will download and play back when the Web page displays in a browser.  Be aware that visitors to your site may find background sound files irritating so make sure they can navigate away from that page easily.
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