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5-14 ICT in Learning & Teaching
Exemplar Primary School ICT Policy 

Aberdeenshire School 

Policy on Information and Communications Technology

Rationale:
The term ‘Information and Communications Technology’ (ICT) is applied to various forms of technology and communications apparatus such as:

· Computers


· Digital still and video cameras

· Phones and Fax
· Video recorders

· Listening centres

· Programmable toys

· Recording devices
· Interactive whiteboards

· Scanners

· Data loggers, etc.

As ICT is part of everyday life, we recognise that in the primary school we have an important role to play in awakening and developing our pupils’ awareness of all forms of ICT.  Young people should be provided with opportunities to develop ICT skills, knowledge and attitudes that they will need to be able to use ICT confidently to support learning throughout their lives. 

The 5-14 National Guidelines provide a framework for this development of skills, knowledge and attitudes by covering the following strands:
· Using the technology – developing knowledge and understanding of the technology and the skills and confidence to use the technology effectively and responsibly.

· Creating and presenting – developing I.C.T. knowledge and skills to create and present ideas.

· Collecting and analysing – using I.C.T. tools to collect and analyse structured information, such as databases and spreadsheets, and to solve problems.

· Searching and researching – developing skills and concepts in using I.C.T. to search for information and to research topics.

· Communicating and collaborating – using I.C.T. to communicate and collaborate with other individuals and groups using e-mail, phone and fax.

· Control and modelling – developing knowledge and skills in using computers to instruct and control devices, to take measurements of, and model, the environment.

· Developing informed attitudes – progressively develop informed attitudes about the applications and implications of I.C.T. in society.
Aims:
Through the planning and teaching of Information and Communication Technology we aim to:
· Create a climate within the school in which staff and pupils become comfortable and confident with ICT and its uses and where staff become increasingly aware of the benefits of using SSDN (Scottish Schools Digital Network).

· Use ICT to support learning and teaching across the curriculum including SSDN.
· Use ICT to support children with specific learning needs or styles.
· Use ICT to communicate and research both locally and globally.
Organisation:
All pupils use ICT as part of planned activities organised in the same way as in other areas of the curriculum.  ICT will often be planned to integrate into other areas of the curriculum.

Pupils will have supervised access to the Internet and will be expected to take a very responsible attitude to this facility.  (Schools will ensure that all staff, pupils and/or parents sign an Aberdeenshire Acceptable Use Policy for Internet use.)  
Whole class, group and individual teaching will be used as appropriate.  Children have widely differing ICT abilities and not all children have access to computers at home.  Our ICT progression provides suitable learning opportunities for all children by:

· setting common tasks which are open-ended and can have a variety of responses.

· using classroom assistants/auxiliary staff to support the work of individual children/groups of children.

Use will be made of both the computer suite and class based computers as appropriate.  The ICT visiting specialist’s input (where available) will be planned with the class teacher.
Resources:
The main resource for ICT will be the Aberdeenshire NGfL Team’s 5 -14 ICT activities which can be found on the WiredShire.  This suggests activities for all strands of 5-14 ICT.  Included are planning and assessment for teachers and self-evaluation for pupils.  Other schemes may be used to supplement this and ICT skills will be used to enhance the learning and teaching in other curricular areas.  Increasing use will be made of the resources available on SSDN.
Assessment, National Testing, Recording and Reporting of Progress:
No National Testing exists for ICT.  The teacher will record assessments on planning/ assessment sheets and pupils will self assess each unit of work.  Annual reports may contain information for parents about support and commitment in ICT.

Monitoring and Self-evaluation:

The programme and policy will be evaluated within the school development planning cycle and a report will be published in the Standards and Quality Report.
Leadership and management roles:
School Management, including the ICT co-ordinator, will review the ICT provision on a regular basis.  ICT review will be considered under the following headings:-

· Management of Equipment – its location, peripherals, safety, consumables.

· Mechanisms for liaison with technical support – school policy for this, e.g. forms to be completed detailing fault, person to report fault/check before reporting.
· Security - of equipment, and implementation of school and Aberdeenshire policies’ for Internet security of pupils and website content.  There are risk assessment/safety issues with projectors and interactive whiteboards. 
· Management of ICT use – timetabling, supervision of pupils, school organisation of ICT delivery, deployment of additional staff. 

· Staff Training – what is required co-ordinated at school level through SDR/CPD, in-school training, CPD courses, training unit.







