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 Education, Learning & Leisure

Pathways to CPD Provision

2008/2009
Applications Procedure

To apply for a particular course/experience contained within this catalogue each participant/CPD co-ordinator/line manager should ensure he/she has:

1. Discussed with their line manager and/or CPD co-ordinator the appropriateness of the course/activity in relation to their identified development objectives

2. Received a copy of the descriptor and acknowledged any necessary course requirements.  It is also good practice to keep a copy of this for individual CPD records/portfolios

3. Identified funding arrangements from the course descriptor and received approval from their CPD budget holder/Head Teacher for expenditure.  The appropriate budget code must be entered on side 1 of the application form.  That budget will be debited accordingly

4. Completed the application form (and kept a copy for their own records) and returned it to the CPD co-ordinator for forwarding to the named person

Further information on application procedures may be obtained from:

Education Developments Team,

Woodhill House,

Westburn Road,

Aberdeen

AB16 5GB
Applications for the courses listed in the catalogue should be completed and submitted as follows:

Please note the following points:

· Where a course fee of £60 is indicated, catering and travel are included.

· Aberdeenshire Education, Learning & Leisure reserves the right to withdraw any of the courses/activities offered in the catalogue should the level of interest be considered insufficient.

· Where a course/activity is oversubscribed the information contained on the second page of the application form may be used to prioritise allocation of places.

· Individual applicants/CPD co-ordinators will be advised of the progress of their application as soon as possible after the closing date.

Please copy the application form contained within this section and distribute as necessary
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